BRI 0 7t T HEL ] B M S+ v S5

SENRI INTERNATIONAL SCHOOL OF KWANSEI GAKUIN

Role Description BiSHNE

Position: The Head of School
Senri International School of Kwansei Gakuin, Middle School

Senri International School of Kwansei Gakuin, High School
HAEFRTFERERPFHRE
HAEFRTFEERSFHRE

Area/Department: Administration Team EEBF—L

Responsible To: Kwansei Gakuin Senri International Campus Supervisor
BEFRTERRY v/ RE

Review Date: March 2026

School Identity ZBDT7A T TATA4—

School leaders promote the purposes and aims of our existence as an educational
institution. As such, they are invited to develop this learning community as a place of
academic, mental and social growth. It is expected that the values of Senri International
School (SIS) and Osaka International School (OIS) of Kwansei Gakuin will be reflected in the
behaviour, attitudes and practices of the leaders. The role of the Head of School in
promoting and further developing the uniqueness of both schools (SOIS) follows:

e Appreciate the founding principles of Kwansei Gakuin and the educational
philosophy of SOIS, and to be a driving force for the development of a high level
of cosmopolitanism and the cultivation of world citizens who embody the
'Mastery for Service'.

e Promote the SIS Implementation Scheme included in the Medium-term
Comprehensive Management Plan in line with the Kwansei Grand Challenge
2039 vision for the future.

e The diversity and values of SIS are also to be nurtured in the relationships
between members of the school community.

e Provide emotional and professional support to the SIS students, faculty, staff and
parents.

e Ensuring that professional attitudes, values and skills are reflected in the cycle of
planning, execution and reflection.



e Recognise that each and every student, faculty and staff has the potential to
excel and to promote a growth mindset throughout the school.
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Principles {£5

Everyone in our community has unique talents, skills and abilities.

Everyone in our community has a unique background, experiences and life stories.
Everyone in our community has reasons and needs for being at SOIS as their place of
learning and growing.

We, as members of the SOIS community, appreciate our identity and uniqueness, and
have an obligation to promote our individual growth.

The ultimate task of the Head of School is to serve the learning community with
excellence in leadership, dedication, determination and character, and to help it grow as
a great school that continues to thrive.
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Education &

Educational leaders contribute to the development of a climate of enquiry and a love of
learning in the school community. As such, they are required to acquire knowledge, skills,
lead, manage and monitor the school improvement process. They support learning across
the school and within the wider system, offering a multiplicity of learning experiences
designed to nurture a lifelong love of learning and inquiry, leading to wise and moral choices
that support a fullness of life. The role of the Head of School in the education domain
encompasses the following:

Promotes high educational standards and the pursuit of excellence.

Work collaboratively with the SOIS Leadership Team to further develop unique
learning programs and collaborative activities based on the “Two Schools
Together” concept.

e Develop a school operations policy (mid-term plan) based on the vision and
mission of SIS and establish a system to further advance all educational activities
and organisational operations.

e Collaborate with the Principal for Student Learning and the Principal for Student
Life (both Principals), create a leadership team whose primary focus is to provide
the best possible learning opportunities and life for each and every student.
Further disseminate this culture of professionalism throughout the school
organisation.

e In conjunction with both Principals and the Middle Leadership Team, develop SIS
standards that articulate the competencies and qualities that are required for
those who will be active in society in the future, and comprehensively relate
these to the uniqueness of the school as well.

e Create a cycle of fluency in global trends in educational research, the latest
educational practices and technologies, and contemporary educational issues,
which can be reflected in school management and on school-based research.

e Work closely with both Principals and the Middle Leadership Team to identify
needs, develop methods for school improvement and cultivate opportunities for
high achievement.

e Collaborate with both Principals, lead and facilitate measures to achieve best
practice in relation to learning, assessment and reporting.

e Undertake school effectiveness research in order to promote and sustain school
improvement, ensuring the development of appropriate quality assurance and
review strategies. Motivate and work with faculty and staff to foster creativity,
innovation and the use of appropriate technologies in order to achieve
excellence.

e Regularly update the Portals, and encourage students, parents and teachers to
make effective use of them.
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Stewardship EERZE

Stewards are called upon to design and implement policies and procedures that ensure
equity via the effective use and maintenance of the human, physical and financial resources
of the school. The role of the Head of School in the Stewardship domain encompasses the
following:

e Work collaboratively with the SOIS Leadership Team to enhance productivity and
effectiveness in the operations of the two schools as well as the unique culture
and values.

e Work collaboratively with the SOIS Leadership Team and the Business Office to
plan, execute and assess the SOIS annual budget in order to achieve healthy and
well-balanced financial outcomes.



e Work collaboratively with the SOIS Leadership Team and the Business Office to
plan, execute and assess the SOIS refurbishment projects in order to provide
ideal learning environments.

e Play a leadership role in the planning, policy making and decision making of the
School.

e Develop and regularly review school policies and procedures in consultation with
faculty and staff.

e Lead the appointment processes of prospective staff and develop effective
processes for the induction of new staff.

e Manage administrative and operational systems and resources, including
physical resources, effectively and ethically.

e Oversee the day-to-day operations of the School with both macro and micro
perspectives.

e Work closely with both Principals in overseeing students’ behaviour, life and
learning.

e Meet with the Middle Management Team at the beginning, middle and end of
the year to provide appropriate support and oversee their outcomes.

e Work collaboratively with the Head of PR & Marketing to pursue and implement
better promotional ways and means, and measure the impact.

e Work collaboratively with the Head of Admissions to plan, execute and reflect the
whole process and procedures of the selection and admission of new students.

e Work collaboratively with the both Principals and the Event Coordinator to to
plan, execute and reflect the school’'s major events.

e Work with the Head of Professional Growth in the development, implementation
and review of processes for staff professional learning and performance review.
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Community leaders are responsible for developing, promoting and sustaining the quality life
of the School community. They are called upon to foster a safe and inclusive learning
environment whilst developing constructive and respectful relationships within their
community. The role of the Head of School in the Community domain encompasses the
follows:

e Develop a sense of community within the School based on trust, collaboration
and empathy.

e Provide high quality school experience for students.

e Collaborate with the Admin Team in ensuring that individual faculty and staff
members maintain a high level of professionalism.

e Actively promote growth in the management of student behaviour, based on “5
Respects”.

e Actively promote a climate of positive behaviour and the pursuit of excellence at
SIS.

e Regularly distribute information that is broad and substantial for in-school
audiences, and undertake initiatives to showcase the school in the wider
community outside the school.

Work closely with the Chaplain in promoting the Christian identity of the School.
Promote the integration of a Christian values perspective across all areas of the
curriculum and learning program.

Ensure a high standard of formal means of communication in the School.

Engage with parents as partners in learning.

Maintain close relations with SISPA as the parent body and act as a point of
contact for the school.

e Represent the school at various meetings and events organised by Kwansei
Gakuin.

e Represent the school at various meetings and events of local governments and
businesses.
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Selection Criteria #& &%

As a leader, the Head of School should be an excellent communicator who promotes
collegiality and harmony amongst all members of staff. They must lead with humility,
display integrity, and have the desire to journey on the pathway of continuous
improvement.

e Be an exemplary educator, with experience working on an Executive Team in a
secondary school context.
e Have experience of education based on Christianity. Or have empathy with

Christian education.

e Have a student-centred view of education and be an innovative thinker and
enabler.

e Demonstrated the ability to lead whole school improvement initiatives resulting
in positive outcomes.

e Demonstrate the proven ability to build capacity in others.

e Be alifelong learner who continues to learn, unlearn and relearn.

e Display a contemporary understanding of innovative pedagogy, ICT,
management and leadership.



e Model excellent interpersonal, negotiation and conflict resolution skills.

e Exhibit exemplary written and oral communication skills in English and Japanese.
Possess a warm, welcoming and friendly disposition with a strong sense of
empathy and loyalty.

e Demonstrated capacity for self-directed work and for taking initiative.
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POSITION DETAILS & E¥H
The successful applicant will:

e Be able to take '5 Respects' classes, which are the compulsory courses for Middle
School students.

e The term of office is three years. Reappointment is not prevented if the Head of
School is under the retirement age of 65.

e Be directly responsible to the foundation, Kwansei Gakuin.
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