
Kwansei Gakuin University
COVID-19 Vaccination
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【Step-by-step guide to scheduling your appointment】



1.Log into your account[MyPage] with 
your university category code・ID・DOB

①Enter your university
6-digit Category Code 

(required)
Faculty and staff「111111」
University students「222222」
College students「333333」

②Enter your university ID (required)
The number must begin with 0(zero), followed by 
your Students or Faculty ID, and so the final 
number will have 10 digits total.
University students「00」＋ID「12345678」
Faculty and staff「0000」＋ID「123456」
College students 「000」＋ID「1234567」

※Only Numbers

③Select your birth date 
from the dropdown

(required)
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④After you complete ①②③, 
press the orange button 

[Log in]
Each time you access MyPage after 

scheduling, repeat the steps above that 
you did to log into MyPage initially.

Category Code

ID

Date of Birth YEAR MONTH DATE

Log in

You need to enter
information in all fields 
saying “required”. 



2.Enter your personal information①
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①Enter you name
(required)

②Since this field 
can only contain 

two-byte katakana 
characters, you 

can leave it empty.
（optional）

Last name First  name



2. Enter your personal information②
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③Enter your phone 
number where you can be 
reached during the day.
（required）
※Cell phone number is acceptable.

④Enter your email 
address(required)
・When your appointment is scheduled, 
you will receive a confirmation email.
・Check your email account for an email 
from covid19-vaccine@mrso.jp. Make 
sure that you allow emails from the 
domain “xxx”, if you have domain filters 
in place.
・Please also check your junk or spam 
folders. 

⑤Re-enter your email 
address to confirm
(required)

⑥By clicking this box, agree to 
the specified terms.

⑦Press the orange 
button [Review] Review

Cell phone number
( Optional )



3. Enter your personal information③
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⑧Review and confirm all 
the information you have 

entered is correct.

⑨To schedule an 
appointment, click the 

orange button [Proceed 
to booking screen]

If you would like to correct your 
information, click on [Return to 

“Enter your personal 
information”]. You can always click on the “previous”  to go 

back to the any previous screen to update 
your information until you submit.Previous (戻る) 

Return to “Enter your personal information”

Proceed to 
booking screen



４.Confirm the vaccination location
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Click on
[View and Schedule]

First dose / Venue Kwansei Gakuin University

Uegahara Campus
Central Auditorium
中央講堂

中央講堂
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5.Choose an appointment date ①

We recommend you read the following important 
notes before scheduling an appointment.

Press the orange button [View the calendar]

■Please contact us if you have any questions about scheduling a vaccine appointment.
Kwansei Gakuin University vaccination office

☎ : 0798-54-6155 Business hours:09:30am to 17:00pm (From Mon. to Fri. ※not incl. holidays)

※Call us for urgent requests. Please note that language support is not currently available.

IMPORTANT!
To reschedule your appointment, you first must cancel your original appointment 
then create a new appointment from [MyPage].

To Cancel your appointment, go back to the booking site and log into [MyPage].

※You can only change or cancel your appointment through [MyPage] up to 3 days prior 
to your scheduled appointment. If it is within 3 days of your scheduled appointment, 
you must call us at 0798-54-6155
※You cannot change or cancel your appointment by email.

IMPORTANT!
・Your second dose appointment will appear on [MyPage] after you receive your first 
dose.
・After you receive your first dose, your second dose will be automatically scheduled.
Your second dose appointment is 28 days(4 weeks) after your first dose appointment, 
at exactly the same time slot as your first appointment.
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5.Choose an appointment date②

The calendar will show 
appointment availability. 

Available appointment dates 
appear with ○ or △.

Select an available date that 
works for you by clicking on 

the date.

○:Available
△:Available, but limited slots left
✖:Fully booked
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6. Choose an appointment time

You have selected “10:00”.

To be scheduled August 19, 2021

First dose at Kwansei Gakuin UniversityLocation

The date of appointment

②Make sure that the time 
you have selected is correct.

④Click on [Review]
To select another date, click 
on [Return to “Choose an 

appointment date”]

①Select an appointment time by clicking 
on a time slot.

Each time slot will tell you how many 
appointments are currently available.

You can always click on the “previous” to go back to the any previous screen to update your information until you submit.

<Return to “Choose an appointment date”
Previous (戻る) 

③Answer the following questions.

(1)Have you ever felt sick after an injection 
or blood test? No (いいえ）or Yes(はい）

(2)Select an emergency contact person.
Spouse / Parent / Grandparent/ Sibling/ 
Uncle・Aunt/ Child/Friend/Faculty

(3) Enter a phone number where we can 
reach the above-mentioned person in Japan.

○Spouse ○友人 Friend
○Parent                ○同僚 Faculty
○Grandparent
○Sibling
○Uncle/Aunt
○Child
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7.Review your appointment

①Make sure that the 
date and time you have 

selected is correct.

②Click on [Submit] 
to schedule your 

appointmentTo select another appointment,
click on [return to “choose an 

appointment time”]

You can always click on the “previous” to go back to the any previous screen to update your information until you submit.

Submit

<Return to “Choose an appointment  time”
Previous (戻る) 

Your appointment has not yet been scheduled.

The date of appointment

Location
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8.Your appointment has been scheduled.

①Your 
appointment has 
been confirmed

1. To review your 
appointment, click on 

[Go to MyPage>]

Important!
On MyPage, you can review, cancel your first 
dose appointment and create a new appointment.
Note :Your second dose appointment cannot be 
cancelled.

To review your appointment later, go back to the 
home page, log in and click on the menu bar to 
proceed to MyPage.

Thursday August 19, 2021                10:00 am

Go to MyPage

Your second dose appointment 
will be 28days (exactly 4 

weeks) after your first dose 
appointment, at exactly the 
same time slot as your first 

appointment.

We manage your second dose 
appointment after you receive your first 

dose.  As a rule, you cannot reschedule or 
cancel your second appointment.

We would appreciate your understanding.
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9.Review your appointment on MyPage

You can review the details of your 
upcoming appointment here.

To review your appointment later, go 
back to the home page, log in and click 

on the menu icon to access Mypage.

You can cancel your first 
dose appointment and 

create a new appointment 
by clicking on [Cancel] up to 

3 days prior to your 
scheduled appointment. .

※Your second dose 
appointment cannot be 

canceled.

Click on MyPage

The date and time of 
your appointment Location Status Location information

CancelScheduled

Moderna / First dose
Kwansei Gakuin
University

Uegahara Campus
Central Auditorium 中央講堂

Please refer to
https://global.kwansei.ac.jp/about/access
/campus_access for access to
Uegahara campus Central Auditorium

中央講堂

https://global.kwansei.ac.jp/about/access/campus_access

